
LLCC Course Proposal Form 


Lifelong Learners of the Central Coast

Course Proposal

Our Mission: LLCC provides enriching educational, personal growth, and cultural opportunities for and by an active volunteer community of retired and other mature adults.

	Please complete this course proposal form and email it as an attachment to Marianne Buckmeyer, 805-801-6949, at mbuckmeyer@aol.com,.  This form is in MS Word.  Please send us the MS Word version of your completed proposal.  The boxes below will expand to add more information.

	

	INSTRUCTOR INFORMATION

	Name:  


	Phone:  

	Address:  


	E-mail:  

	PROPOSAL INFORMATION

	Date Submitted:

Proposed Title:  



	Course Description Instructions: In the block below, please describe the course in a clear and concise manner, avoiding jargon and technical or flowery terminology.  It should be designed to appeal to prospective attendees.  Please describe what you hope participants will carry away from this course -- what do you hope they will know, feel, and/or be able to do as a result of taking this course.  This course description will be the basis of the catalog and website description, so please provide adequate detail. The block will expand if necessary to contain your text. 

	Course Description: 

	Your course description and/or title may be edited for catalog and other purposes. Someone will contact you to discuss those edits. 

	Methods:  Check all those that apply to the lesson you shall present

Lecture [ ] PowerPoint [ ] Tour [ ] Hands On Activity [ ] Video [ ]  Class Discussion [ ] Internet Use [ ]
Audio Recording  [ ]   Other (Explain) ________________________________________________________



	Suggested Prerequisites, Materials or Texts for Participants, if any:  



	Instructor Biography:  (Limit of 75 words.  You may note educational/professional background; interest in, knowledge of, and experience in the subject.)  

	Please Note:  Each course session usually lasts 1 1/2 to 2 hours.
	Number of Sessions:  

Length of Session(s):  

	Class Size:  Please gauge the number of students that would provide for an optimum class.

 Minimum:                   Maximum:  

	Preferred Month(s), Day(s) of the week, Date(s) and Time:  If you have a preference, please choose a date at least 2 months from the date you submit your proposal.  Venues may require up to a two-month notice period for their scheduling purposes.  Or if you have no preferred date / place / time, we will work with you to get the best fit.  

	

	I prefer to teach in:  (Check all that apply.)

[ ] SLO        [ ] Arroyo Grande        [ ] Atascadero        [ ] Paso Robles        [ ] Nipomo        [ ] Any                                 [ ] Other – Please specify:        

	I would be willing to repeat my course in:  (Check all that apply.)

[ ] SLO        [ ] Arroyo Grande        [ ] Atascadero        [ ] Paso Robles        [ ] Nipomo        [ ] Any                                       [ ] Other – Please specify:        

	We have LLCC volunteers who would be available to help you in the creation of your presentation, to answer questions about the use of AV, etc. Do you desire help? Would you like to discuss aid with AV needs?      [ ] Yes        [ ] No  If you answer yes, please explain.



	Computer Use: Please note that LLCC does not provide computers.  You must bring your own laptop with either a VGA or an HDMI output port.

Mac users must bring an adapter that can connect from your output port to a VGA or HDMI connector.
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                                                           VGA                                                     HDMI

	Will you need to connect a laptop computer to a projector?
	[ ] Yes
	[ ] No

	             If ‘Yes,’ does your computer have a VGA or HDMI output?
	[ ] VGA
	[ ] HDMI

	Is your computer a PC or a Mac?
	[ ] PC
	[ ] Mac

	Will you need to connect your computer to the Internet?
	[ ] Yes
	[ ] No

	Will you need to connect a DVD player or VCR to a projector?
	[ ] Yes
	[ ] No

	Does your presentation contain audio? 

If 'Yes', will you need speakers?
	[ ] Yes
	[ ] No

	
	[ ] Yes
	[ ] No

	Do you need additional equipment and/or support?
	[ ] Yes
	[ ] No

	If 'Yes', please mark the appropriate boxes below  

	___ microphone  ___ whiteboard   ___whiteboard pens ___ easel ___ use of tables  

 ___ other (please explain)

	

	

	Name of the LLCC contact you originally contacted, if any: 

	Please Note:  We can only work with proposals that are submitted electronically, on this form.

	General Guidelines: 

All LLCC instructors are volunteers and are not compensated for delivering LLCC offerings.  

Course topics must be consistent with the LLCC mission statement.

	Insurance: As a volunteer for LLCC, when you are using your car for LLCC activities, you have liability insurance coverage through our insurer.  You are not covered by them for collision insurance, however, and our insurer would like to be assured that we have a procedure in place to find out whether you carry this collision insurance yourself.  Please provide us with the following information:

	Auto Insurance Company
	Policy #
	Expiration Date 
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